Step by Step Procedure
to obtain AnytimeCE Certificate of Completion.

Step 1.
Log into www.AnytimeCE.com

Click on the link: “Current or Returning Student Login”


http://www.anytimece.com/

Step 2.
Click on the “Top Button” on link on the page that appears.



Step 3.
Log in with Student ID For Example, we will use the following: ID: ENGEXXX234M
Password: 1resetme?2

Click on the button at the bottom of the page, “Click here after entering ID & Password.”

Step 4.

Status page for the student account appears.

ENGEXXX234M




Step 5.

Scroll down to the bottom of the status page to the section : Your Completed Courses.

Click on Download Certificate link for the certificate for the course is to be downloaded.



Step 6. Feedback Options

At this point, the student has the opportunity to generate a feed back report to the instructor on the course.

If the student would like to get a course feedback the “Yes, | would like to give you feedback” button is selected, if not, the “No
generate my certificate now “ button is selected.



Step 7.

At the end of the feedback form, the student clicks on submit.



Step 8.

Upon clicking on the “Submit” button in the above illustration or by directly clicking on the
“No generate my certificate now “ button in Step 7, the following screen appears.



Step 9. Click on the “Click HERE to generate and download your Certificate” button.

O

The student has the option of saving the certificate in a pdf format on the student’s computer, or the certificate can be opened and
printed at this time. This example shows the “Open” option being selected.

The Student’s Certificate of Completion opens on the screen and ready for the student to print by clicking
on the print jcon.



